«Co_No» «St_No»

«Home_SCH»
Employers Report to the Career Prep Coordinator

Trainee: «First_Name» «Last_Name» Previous Grade Earned: NA

Employer:  «Employer»
Date: [Employment Grading Period] MP1

Please complete the evaluation sheet on the above named trainee. A composite from this form will be
converted to a grade in the «Program» program for the trainee. Place a check mark by each characteristic
that best describes your trainee and return in the included envelope by [DATE].

Accuracy of work Attitude towards fellow workers
e Isveryaccurate ..........ccoeiiiiininnnn. o  Well liked, cooperative ..........cccccceeuens L]
o scareful ........oooiiiiii, L] LI o o o e L]
e Isfairlyaccurate .............cocoeiiinn. [] o Acceptable ..........oooiiiiiiii, []
o MaKeS €ITOIS ....oeeeeeeeeeeeeeeeeeeeeai ] o UNCOOPEratiVe ..., ]
e Iscareless .......ocoiiiiiiiiiiiii L] e Doesnotgetalong ...............ooooii ]
Speed Attitude towards superiors
e Veryfast ....o.ooooiiiiiiiiiii L] e Very respectful, helpful ..................... L]
o Fast....ooi Ll LI € o o o Ll
o Ordinary ......coeveiiiiiiiiiiii, [] e Acceptable ..........oooiiiiiie, []
©  SIOW .ot ] e Does notcooperate ...............ceeennn. ]
o Veryslow...........oooii [l e Disrespectful ............ocoeiiiiiininen. ]
Use of working time Personal appearance, cleanliness
o Verybusy .....oooiiiiiiiiii L] Exceptionally pleasing ..................... L]
o BUSY .o, L] L € o o o P L]
o Acceptable ........cocoiiiiiiiiii [] ©  AVErage .....ooviiiiiiii e L]
e  Wastes time with others .................. ] o UNtdY ..o ]
o Very Wasteful ...coooveveeeeeeereennn, ] e Slovenly and dirty .................c.co.... ]
Handles responsibility Attitude towards safety & confidentiality
e Seeks and handles well .................. L] e Always complies ...........cooviiiiiiininns
o Likesit..oooiiiiii L] e Betterthanaverage ........................ L]
e Acceptable ........cocoiiiiiiiii [] o AVErage .....ocoiiiiii L]
e Avoids responsibility ....................... L] o Careless .....ocoiiiiiiiiiii L]
e Refuses to accept .......ccvveeeeveeeennn. ] o Seldom complies ...........coeeeeveuenn.n ]
Initiative and enthusiasm Improvement of job
e Veryevident ..., L] o Exceptional ............o.oo L]
e Betterthanaverage ....................... L] e Aboveaverage ............ccooeeiiiiininnnn. L]
o AVErage ......coiiiiiiii [] o AVErage ......coiiiiii []
o Verylitthe ...oooooveeeeeeiieee e ] o LitHe Lo ]
e Doesn'texhibitany ...................... O] ©  NOME .ooiiiiiiiiii e O]
Attendance Handling of equipment or property
e Nevertardyorabsent..................... L] o Verycareful ............oooi L]
e Seldomoff .......cocoviiiiiii, L] o Careful ....ooviiiiii L]
e Off occasionally ........c.cooevvinininnn. [] o Acceptable .........ooiiiiii []
o OfEN OFf 1ovveeeeeee e ] 0 CarlESS ..ovveneee e ]
o Offagreatdeal ........................... ] o  Destructive ..........cocuvvveeeeeeeeeeinn ]

Additional Comments:

Signature of Evaluator
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